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0164 CONDUCT OF BOARD MEETING
 
Parliamentary Authority
 
Roberts' Rules of Order, Newly Revised, shall govern the Board of Education in its
deliberations and acts in all cases in which it is not inconsistent with statutes of the State
of New Jersey, rules of the State Board of Education, or these bylaws.
 
Presiding Officer
 
The President shall preside at all meetings of the Board.  In the absence, disability, or
disqualification of the President, the Vice President shall act in his/her place; if neither
person is present, any member shall be designated by a plurality of those present to
preside.  The act of any person so designated shall be legal and binding.
 
Announcement of Adequate Notice
 
Adequate notice shall be given for all regular and special meetings.  Adequate notice for
regular meetings shall be in accordance with the annual notice provisions set forth
below.  Adequate notice for special meetings generally means written advance notice of
at least forty-eight hours, giving the time, date and location, and, to the extent known, the
agenda of the meeting.  The notice must state whether formal action may or may not be
taken at the meeting.  The notice must be:
 
A. Prominently posted in at least one public place reserved for such announcements;
 
B. Communicated to at least two newspapers designated by the Board because they

have the greatest likelihood of informing the Board's public; and
 
C. Filed with the clerk of the municipality.
 
The Board of Education may hold an emergency meeting without providing adequate
public notice if:
 
A. Three-quarters of the members present vote to do so;
 
B. The meeting is required to deal with matters of such urgency and importance that

delay would be likely to result in substantial harm to the public interest;
 
C. The meeting will be limited to discussion of and action on these matters;
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D. Adequate notice of such meeting is provided as soon as possible following the

calling of such meeting; and
 
E. One of the following:
 

1. Either the Board could not reasonably have foreseen the need for such
meeting at a time when adequate notice could have been provided; or

 
2. The need could have been foreseen in time but the Board failed to give

adequate notice.
 
Announcement of Adequate Notice/Statement of Compliance
 
At the beginning of every meeting, the presiding officer must announce that adequate
notice of the meeting was provided and must specify the time, place and manner in which
the notice was provided.  However, if adequate notice was not provided, the presiding
officer must say so, and in addition, must state:
 
A. The nature of the matter of urgency or importance for which the meeting without

adequate notice was called;
 
B. The nature of the substantial harm to the public interest likely to result from a

delay in holding the meeting;
 
C. That the meeting will be limited to discussion of and action on such matters of

urgency and importance;
 
D. The time, place, and manner in which some notice of the meeting was provided;

and
 
E. Either of the following:
 

1. That the need for such meeting could not reasonably have been foreseen at
a time when adequate notice could have been provided, and why this was
so; or

 
2. That such need could reasonably have been foreseen in time for adequate

notice, but nevertheless such notice was not provided, and the reasons
why.
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Annual Notice
 
Annual notice of the year's regular meeting schedule must be posted publicly and sent to
at least two newspapers and the municipal clerk within seven days following the annual
organization meeting.  This notice should contain the location of each meeting to the
extent it is known as well as the time and date.  If the schedule is revised at all, notice
must be given within seven days of the revision.
 
The annual schedule serves as sufficient notice of any regularly scheduled meeting as
long as it contains the proper date and location.  If most meetings are on a regularly
scheduled basis, whether they are formal sessions or study sessions, the notice
requirement can be largely met through the once-a-year schedule.
 
Both the annual schedule of meetings, any revisions to that schedule, and notices of any
additional meetings must be sent to any person upon request and upon prepayment of a
sum set by the Board.  Requests to be on the mailing list for notices can be made on an
annual basis and are renewable each reorganization meeting.
 
Agenda
 
The Superintendent and School Business Administrator/Board Secretary shall prepare an
agenda of items of business to come before the Board at each meeting.  The agenda shall
be delivered to each Board member typically no later than two days before the meeting
and shall include such reports and supplementary materials as are appropriate and
available.
 
The order of business shall be as follows:
 
Call to Order
Publication of Notice
Roll Call
Pledge of Allegiance
President’s Comments/Reports
Report of the Superintendent of Schools
Public Comments – Agenda Items Only
First Recognition of the Public
Report of the School Business Administrator/Board Secretary
 
Committee Reports:
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  - Facilities/Finance
  - Personnel/Negotiations
  - Policy/Curriculum
- Curriculum

  - Communications
- Ad Hoc (When formed)

Old Business
New Business
Second Recognition of the Public
Executive Session
Adjournment
 
 
N.J.S.A. 10:4-10
N.J.S.A. 18A:16-1.1
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